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                 Training Programme January – March 2009

Voluntary Centre Services NK is able to run free training for volunteers and staff in the voluntary, community and volunteer-involving sectors over the coming months.

Places are limited and booked on a first come, first served basis. Unless otherwise stated below, please contact us on 01529 308450 or email info@volunteercentrenk.org.uk for details and to book places.  

All courses are free unless stated otherwise below.
	When?
	Course details
	Where?

	Wednesday 21st January 2009
9.30 am – 1.00 pm followed by networking lunch
	Safer Food Better Business
Learn more about the current guidelines and regulations surrounding Food Safety and Hygiene and perhaps clear up a few myths.  
	VCS NK

26 Carre Street, Sleaford, NG34 7TR


	Wednesday 4th February 2009
10.00 am – 4.00 pm including lunch


	Introduction to working with the media 

A day long workshop intended for people who have never dealt with the media or who have only limited experience. It covers how journalists work, meeting their needs to meet your own, identifying news, writing news releases and includes extensive opportunity for delegates to experience and practice the skills required.


	VCS NK

26 Carre Street, Sleaford, NG34 7TR



	Thursday 26th February 2009
9.30 am – 1.00 pm 
	Governance and management committees
A half day workshop aimed at trustees and management committee members. Find out more about how to run an effective group, roles and responsibilities of committee members, being an effective chairperson and other governance issues for voluntary sector organisations.
	VCS NK

26 Carre Street, Sleaford, NG34 7TR



	When?
	Course details
	Where?

	Wednesday 11th March 2009
10.00 am – 3.00 pm including lunch
	Volunteers and the law
Come and find out more about how legislation affects your day to day work with volunteers. This is an essential course for volunteer-hosting organisations.  We will provide you with an overview of legal issues, plus useful pointers and tips. We will also be giving you suggestions for keeping abreast of changes and shifts in legislation.
	VCS Lincoln

The Healthy Hub, Beaumont Fee, Lincoln

	Thursday 12th March 2009
10.00 am – 3.00 pm including lunch

	Writing successful funding applications
This workshop is aimed at small organisations and anyone who is new to applying for funding through grant schemes. It will cover the basics of how to find the right funding programmes, understanding funding criteria and how to write your application to boost your chances of getting the cash you need.  
	VCS NK

26 Carre Street, Sleaford, NG34 7TR



	Thursday 19th March 2009
10.00 am – 3.00 pm including lunch
	Attracting young people as volunteers
This course is aimed at any organisations keen to attract young people volunteer, or at organisations currently working with under 25s.  We will be considering potential barriers facing young people and how to remove these. It will be an interactive session with creative ideas for anyone who supports or manages volunteers.
	VCS Lincoln

The Healthy Hub, Beaumont Fee, Lincoln

	Thursday 26th March 2009
9.30 am – 1.00 pm
	Presentation skills
A half day workshop for people new to making presentations or speaking in public. It covers preparation and structure of presentations, public speaking hints and tips, advice on controlling nerves and use of support tools such as Powerpoint. (It is not intended to be a course on how to operate Powerpoint software however. 
	VCS NK

26 Carre Street, Sleaford, NG34 7TR




